
In-depth registration guide

Create an IRK account.

The entire registration process is conducted in the Online Registration System (IRK) which you can find here. 
Click the 'create an account' option in the top right corner and follow the instructions. After you receive an 
account activation link you can start filling out your information.

Make sure the language 
is set to English

https://rekrutacja.uni.opole.pl/en-gb/home/


In 'account settings' you can find your IRK 
identifier. You should always include it in your 

e-mails if you're asking for help or advice.

Make sure to change 
the preferred 

notifications language 
to English



You may notice that at this moment you can 
only add your name in 'Basic personal data'. To 

fix that you need to choose a registration group.



Select 'Offer' and click the first option in 
the 'Select registration' section



Here you can explore the entire list of available study programmes. 
Look out for 'Language(s) of instruction' information - you don't 

want to register for studies in a language you don't know!



Go back to personal forms and, as you can see, you can now add all 
the necessary details and documents into the system. Start with 

adding basic personal data.



Make sure to carefully copy the 
information from your 
international passport.



Some foreign candidates have the right to study free of charge. If none of the options apply to you, 
select 'I do not meet any of the conditions mentioned above'.

If you don't have a polish citizenship a new tab should 
appear after you save the information.



Make sure to include correct 
residence information.

It will be used to send you the 
original admission documents.



Make sure your photo meets all the 
detailed requirements. It will be 

printed on your student ID.

The photo needs to be accepted by 
our admission team. The status will be 

displayed on this page.



Provide information about your 
high school. Make sure you enter 
the official name of your school.



If you're applying for a BA programme – add a secondary education document

If you're applying for an MA programme – add a higher education document



In both cases you have to fill out all the 
necessary information.

If you don't have the document yet you 
can put '-1' in the document number field 

and any date. You will be required to 
update the information when you get the 

document however. Click 'save' when 
you're done.



Make sure to upload a scan of your 
final grades transcript.



When you come back to the 'Education' tab you 
should see that the information is updated. 

Proceed to edit the exam results.

There can be 
NO fields missing*! >>

If anything 
is listed here you need 

to update it in order 
to apply.

*you can apply with exam scores missing provided you indicate 
which subjects you have taken



Here you should include your 
grades. You only have to provide 
grades from required subjects. 
All grades must be converted 

into 'new matura' points.

You can find a list of required 
subjects and a link to a grade 

conversion guide here.

If you know which subjects you 
will receive a grade for, just tick 
the box in the 'Taken' column. 

You can update the results later.

For BA studies candidates

https://hello.uni.opole.pl/wp-content/uploads/2022/05/Subjects-required-for-applications-for-BA-programmes.pdf


For MA studies candidates

Here you should include your final 
studies grade. Only the first row is 

required. 

If you don't know your results yet 
you can tick the box in the 'Taken' 

column and update the results later.



In case you need to add or 
update the information or 

file – click 'edit'. It works the 
exact same way for the 

'higher education' section.



Lastly you need to fill out the identification 
information. Make sure your information is 

copied accurately.



You're now ready to register!

Go back to Offer section and find the field 
of study that interests you.



Some subjects have multiple 
programmes. Choose the one 
that suits your interests and 

needs the most.



Make sure you know the language of the study programme

Write to this address in case of any problems or questions

Click here to sign up!



If you receive a message like this – 
double check your grades and the 

qualification criteria. You might not have 
grades in the necessary subject.

https://hello.uni.opole.pl/wp-content/uploads/2022/05/Subjects-required-for-applications-for-BA-programmes.pdf


Here you can select the 
document you want to use for 

registration if you included 
multiple.

You need to also specify your 
financing source.



Now you can view your enrollment application. 
This document reflects the current progress of 

your application.

Before you proceed there are still files you need to 
attach. Click 'Documents and further steps'



Download and sign the documents.

If your photo has not yet been accepted in 
the IRK system you will see a message in 

the Enrollment application

Only if applies to you



Now proceed to the 'Enclosure 
of the scanned documents by 

foreign candidates' page.



Attach all the files in appropriate 
sections. If you don't have a language 
certificate click here to find out what 

are your other options.

https://hello.uni.opole.pl/verification-of-language-proficiency/


This section records the transaction history over the 
course of your recruitment. At this point you're 

asked to pay the recruitment fee before the 
verification of your documents

This bank account is for the recruitment fee ONLY. 
The account number is unique for every 

candidate. The payment can be made in any currency 
however 85 PLN has to reach the account. Be mindful 
of exchange rates. The bank details for international 

transfers can be found here.

https://hello.uni.opole.pl/fees-2/


Additional information

Please bear in mind that there is no airport in Opole!

Here's an interactive Google map with the shortest way from the 
Central Railway Station "Opole Główne".

As for reaching the dorm, you've got at least 2 options: 

1. You may get there on foot (it's about 1,5 - 2 km) 

2. Once you leave Opole Central Railway/Bus Station there is a taxi 
rank. The lift should cost no more than 20 PLN (about 5 EUR) even at 
night.

https://www.google.pl/maps/dir/PKS+Opole,+1+Maja,+Opole/50.6725926,17.9334794/@50.6671272,17.9287518,14%2030m/data=!3m1!1e3!4m9!4m8!1m5!1m1!1s0x4710530fdb31344b:0x161faeca581f3fc5!2m2!1d17.9293075!2d50.66321%2066!1m0!3e0


Accommodation

Dormitories offer rooms in modules, i.e. two (double or triple) rooms with a shared 
bathroom.

Student rooms are equipped with single beds, a wardrobe, a desk, chairs, a table 
and a fridge. There is a kitchen on each floor (in Kmicic) and each module in 
Niechcic, equipped with a gas cooker, sink table and numerous cupboards. There is 
a launderette on each floor with washing machines and dryers.

Each bathroom (one per module) contains a shower, basin and a toilet.

IMPORTANT: Please bring your own bedclothes, sheets and bed linen. Alternatively 
you can buy some equipment upon your arrival in Opole. The same applies to 
kitchen utensils: mugs, cutlery, plates, pots and pans, you can bring these from 
home or you can buy them in Opole.
More information can be found here,

https://hello.uni.opole.pl/accommodation/


That's all!

Now that the registration is done, we will process your application and 
issue the decision with the set of other admission documents. 

If you have any questions, contact us at hello@uni.opole.pl.

More information on admission can be found here.

Good luck!

http://hello.uni.opole.pl/admission/
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